TRIO73

P LA ERREH Y - R
MACAU PRODUCTIVITY & TECHNOLOGY TRANSFER CENTER -
NOTES FOR COURSE APPLICATION

FRTH
1, ~EFB 14k 2 &2 AR 41357 ¢ F453 CPTTM AR (4 Bl %rt o
2. Y AR S B AR R R
3. FERAMTEBETH  CPTIM G B2l Fi52 “rais amg 3 2 §f

1. REF L - GEBFEF AR EFVPEP > 22 gt fnd e 2 2o L CPTTM BT i
- B PR ML
2. BEAFL - ¥t /;' g tEE g KCPTIMB R TRF LA - HL R L rgEp 2@

;‘%,ﬁ_i ]‘»\mﬂ 2 2iBE % CPTTM -
3. “rF AR L ’,}_‘ LR L APFHE O HF LA T IR (F F R G ) CPTTM #-7% ¢ rd2 A
ﬁia%f&é&i’ﬁ&i%" 2 At
4. R LIED s BB ik *ﬁﬁ%kw'ﬁﬁﬂi,% #-7 ¢ L& CPTTM 5v o 4t kP 7 4
7} EPgH > CPTTIM g XT & ik g end wg f -

B LY
GHARE T § LM o R LS ATIAW SRR AL ¢

By
e’g%—/\—awmi;\ﬁ§a—k\;%§1€%+@Q%w og%—;j_%:
1. 4o % L B $aFsEm  “CPTTM -
2. LV A AARBHRES G FHRAG Y F P o TR

TR
IR 4 oene P%—/\ - frj%‘g ot g WREE A Ty o g 2R e ’%—A VMR - FaE P OES e uﬁ;
FICPTTM B~ ghAr t »o B oo L e £ b > — 27 2 MF * 2 3% > 72 B H B FAR o AT >
OE Ll AL, R E Nl b
) *Qr‘%q\'llﬁ,?‘\éﬁ—l‘ﬁr}F * 5 CPTTM ¥ v %16 £ & 2B (;}rsgﬂﬁﬁ—l@—_";)
° %%Kuxf-d“?’CmTMr? ﬁi#%?(%wa@ £ ehg 4%
CEA %r‘gg”tgﬁ IR ETEE o B R ??{JEFI#F}Z\ » = CPTTM #¢#*
o Yk E MG FHMFH  CPTIMEF R 3 r#FF A chip v+ 50 o

wELH
GRE SR TR CORREGLEN §)F B (TR AN FLEN G 0 5 CPTIM? iy
FRRET - 0 gt fECPTTM (g #2438 ¥ 3 7 enfig ) -

i Sl
P B IR ARARE RPN o F RGN RV IR b AR BB AL o

HAL S s B
CPTTM 85~ oAl » &8 e} 35 ~ 2 8~ Hfr ~ 0 3 35 Mg Alhe  £F FEnid e

YhFRLFELE
FHEL PRI P TR AT BT 2PN - EFRE) FEFTFLCPTIMZ S8 TR
n2 Rk CPTIM™ ¢ mind R mn & R 35 wf | § AT en% 2 -

= F Webpage: http://www.cpttm.org.mo/training
% 2% Email: training@cpttm.org.mo p. 1/4

(updated on Apr 01, 2011)


http://www.cpttm.org.mo/training
mailto:training@cpttm.org.mo

TRIO73

IHERER 2T CLEE R
MACAU PRODUCTIVITY & TECHNOLOGY TRANSFER CENTER -
NOTES FOR COURSE APPLICATION

FHBELE A F

FRGER L o kB0 FPFakE P8R BI04 BN 2 S04 §HA - TR
Awkﬁé’%ﬁﬁm,CWTMpﬁﬂﬁ§ﬁ’%mﬁm”W%%£°CFWMpﬁEt§ﬁ4 E&ﬁ
R e BEFARNNR FE f P AFAE R FRE L POV - E PR

ApEF o FR A SR ES XN e CPTTM LR i & 3ap ?5 :%a;ﬁﬂ%CPTTM%
WA EFE] o REREIRT > IR F A AZE AR S AR S

$ RSP/ SRS B2 B0 R (2B GRemiing 4 OPTTM nifds R je i & i o it

%°%&%ﬁ%$%$w~%”%%ﬁ&ﬁﬁ’ +2 B k3 CPTTM 434 -
BR R ptidirpaz= B0 pPAEBEE cCPTTM 2 § R7 4 2450 cnmd » 72 3 %L F R4}
Z& 7% CPTIM Y = ek -

#*
ETF BRARARM B A K A Y i Ao

FE AR

1. FEMFABES -

2. CPTTM # R B g -

3. %ﬁjl?ﬁ%&%ﬂFCWTMPWAi%%#ﬁm'ﬁ%*)

4. 4B FigF CPTTMARR| > CPTTM32 "1 3 % &+ B F e 45 > “78% * a7 58 o

PBArH %
B ATHAZE T & CPTTM 322/ Tl -

A TR

BRAFLLARTRIEDREATH > CPTIM ¢ * (Fd24f 2 e R Fi% ~ 534472 332 CPTTM JRAx F
N BEZT - FRFEANZ LA RATHE o {2 RAFTHR FEL TR L2 RIY
CPTTM -

CPTTM 4 F ikt~ SR 4
;&%iﬁ%%%i%%’CmTM”4rA*ﬁ&ﬁJﬁ%4§ o R AL M B Rl e B ST
28 F > v TCPTIME Y % | 5 37 4R MERLSFAFCPTIMB e F -

= F Webpage: http://www.cpttm.org.mo/training
% 2% Email: training@cpttm.org.mo p. 2/4

(updated on Apr 01, 2011)


http://www.cpttm.org.mo/training
mailto:training@cpttm.org.mo

TRIO73

IHERER 2T CLEE R
MACAU PRODUCTIVITY & TECHNOLOGY TRANSFER CENTER -
NOTES FOR COURSE APPLICATION

Enroliment Criteria
1. Enrollment is open to individuals legally resided or stayed in Macao, whose age is 14 or above (unless otherwise stated).
2. Applicants must meet the pre-requisites of individual courses.
3. CPTTM reserves the right to cancel a student's enrollment or the award of certificate if the information provided by the applicant is
inaccurate.

How to enroll:

1. Walk-in Enrollment — Please complete the Course Enrollment Form and submit it together with identity card and other documents
required by the course to one of the CPTTM offices.

2. Enrollment by Fax — Applicants must pay via credit card; please download and complete the Course Enrollment Form from CPTTM
training website, fax it together with the identity card, as well as other documents required by the course to CPTTM.

3. Unless otherwise stated, all fees are to be paid immediately upon submission of Course Enrollment Form. Enroliment can only be
confirmed after the fees have been paid. CPTTM will not process incomplete forms and forms received without payment.

4. Once enrolled, students should attend the course according to the schedule stated in the Course Pamphlet; there will not be any
further notice from CPTTM. In case of schedule changes, CPTTM will notify the students by mobile SMS or by phone.

Deadline for Application
Unless otherwise stated in the Course Pamphlet, enroliment is accepted on a first-come-first-served basis.

Payment Methods
Fees can be paid by cash, BOC card, cheque or credit card. Please note:
1. For cheque, please make it payable to “CPTTM.”
2. Enrollment is confirmed only after the cheque has been cleared by the bank or credit card transaction approved by the card center.

Course Fees/Receipt

For walk-in enrollment, receipt will be issued immediately upon payment; for enrollment by fax, the applicant will collect the receipt on the first
day of class. All fees paid are non-refundable and non-transferable to other courses, unless the course is canceled or rescheduled by CPTTM
prior to the start of the course. Please bring along the receipt when collecting the refund. In cases of refund:

e if payment is by cash or BOC card, CPTTM can only arrange refund by cheque, made payable to the student.

e [f paymentis by cheque, CPTTM can only arrange refund by cheque, made payable to the original cheque issuer. (Note; To
request a change in the recipient of the refund cheque, the student needs to complete the Information Change Application Form
and submit it to CPTTM for review).

e [f paymentis by credit card, CPTTM can only arrange refund by a direct credit to the Cardholder's credit card account.

Transferring Enroliment to Another Applicant

Prior to the start of the course, due to work-related (proven by letter from the employer) or health reasons (proven by medical certificate from a
registered doctor), a student can apply to transfer his/her enroliment to another applicant. CPTTM reserves the right to approve or reject this
transfer.

Class Venue
The class venue is specified in the Course Pamphlets. Please consult the classroom directory at the CPTTM Registry upon arrival at the venue.

Course Re-arrangement
CPTTM reserves the right to cancel its courses, or to change the schedules, instructors, venue, content and any other course arrangements
without prior notice.
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Class Arrangement in Times of Typhoons
Class suspension in cases of typhoons will be stated in the Memo to Students distributed on the first day of class. Students can also pay
attention to CPTTM's announcement over radio or television. CPTTM will inform students by mobile SMS or by phone about make-up classes.

Class Attendance

Students are expected to attend classes punctually and attendance of students will be taken in the classroom by the instructor. If a student is
late for over 15 minutes or leaves before the end of class session without justifiable reason, this will be counted as absence. Taking attendance
for another student is not allowed. If found, CPTTM has the right to terminate their studies and the fees paid will not be refunded. CPTTM has
the right to ask the students to present their identity cards for verification purpose. Attendance requirement is stated in the Course Pamphlets
as well as in the Memo to Students distributed on the first day of class.

If a student cannot attend a class due to work or medical reasons, the student needs to submit to CPTTM a written notice from his/her employer
or registered doctor within 5 days after the absence. CPTTM reserves the right to accept or not the situation as justified absence. In any
circumstance, justified absence cannot exceed 20% of the required level of attendance.

Notification of Certificate Collection

Unless otherwise stated, students will be notified by mobile SMS or by phone to collect their certificates (and course fee reimbursement if
applicable) within three months after completion of the course / exam (except for courses with public exams). Please contact CPTTM if you do
not receive the notification after this three-month period.

Students should collect their certificates within three months from the date of notification. CPTTM will dispose of certificates that have not been
collected beyond this period. Since certificates cannot be re-issued, students can apply for a Record of Training Performance from CPTTM.

Fees
All course-related fees quoted are subject to change without further notice.

Classroom Discipline

1. No eating or drinking is allowed in all classrooms.

2. Smoking is prohibited in all areas of CPTTM.

3. Audiolvideo recording in the class is not permitted (unless prior approval has been granted by the CPTTM Training Officers).

4. CPTTM Training Officers have the authority to terminate the studies of any student who violates the CPTTM rules, and the fees paid will
not be refunded.

Course Pamphlets
The latest Course Pamphlets are available on the CPTTM Training webpage.

Collection of Personal Data

Personal data provided by the students on the enrollment forms are used by CPTTM for purposes related to the processing of enrollment and
student administration, the compilation of statistical reports and the communication of information about CPTTM services. Students have the
rights to request access to and make correction of their personal data. Students wishing to amend their personal data should submit written
requests to CPTTM by using the Personal Data Amendment Form.

The CPTTM Award Scheme for Human Resources Upgrading

To encourage continuous upgrading and lifelong learning, CPTTM has set up the “CPTTM Award Scheme for Human Resources Upgrading” for
local residents. “CPTTM Learning Award Coupons” will be granted to the students who have successful completed designated CPTTM public
courses. For details, please refer to the Award pamphlet or browse the CPTTM Training webpage.
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